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1. Log into the NLPB Registrant Portal. 

 
 

2. Once you have logged into your profile, click on Authorizations on the side menu. 

 

  

https://nlpb.portalca.thentiacloud.net/webs/portal/service
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3. Click the Start New Application button to apply for an authorization. 

 

 
 

4. Select your Registration Class from the drop-down menu to view all available authorizations. 
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5. Scroll to the authorization for which you want to apply and select the Select this Application button.  

 
 

6. Review the Documents to be Submitted to ensure you have all required supporting documents ready 

for upload. Click the Save & Continue button to proceed. 
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7. Click the Choose Files button next to the required document to select a file to upload. Repeat for 

each required supporting document. Click the Save & Continue button to proceed. 

 
 

8. Read and indicate whether you agree to the attestations by checking the appropriate checkboxes. 

Please note, to submit the application, you must agree to all. Click the Save & Continue button to 

proceed. 
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9. The payment screen summarizes the fees applicable to the authorization application. Please note, 

payment for no-fee authorizations will be processed at $0. Select either Cheque, Credit Card, or 

Money Order from the Method of Payment drop-down field. Please note credit cards will be 

processed online, while cheques or money orders must be sent to the address provided. 

 
 

10. Click the Pay by… button to proceed with payment and submit your application. 
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11. You will receive an email to confirm that your application has been submitted. Please allow 5-7 

business days for your application to be processed. If approved, you will receive an email notifying 

you that your application has been approved. Approved authorizations will appear under the 

Authorizations section of your account in the Registrant Portal and will be listed on your public 

register record. 

 
 

 


