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1. Log into the NLPB Registrant Portal. 

 
 

2. Once you have logged into your profile, click on Employment Information on the side menu. 

 

  

https://nlpb.portalca.thentiacloud.net/webs/portal/service
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3. To edit an employment record, click the Update button next to the record. To add a new 
employment record, click the + Add New Employment link.  
 
Please note: If you no longer work with an employer, ensure you add an Employment End Date to the 
record. 
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4. Select a Pharmacy from the Employer Name drop-down field or select ‘Other’ if your employer is not 
in the list. Please note, if you select ‘Other’, you will be required to add the employer’s name and 
address in the fields provided. 
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5. Select the appropriate value from the Employment Type drop-down field. 

 
 

6. Type in the title of your position with the employer in the Position field. 
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7. Click the calendar icon in the Employment Start Date field and select the date you began working 
with the employer. 

 
 

8. Type in your work phone number in the Employee’s Phone field. 
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9. Type in your work email address in the Employee’s Email field. 

 

10. Select your registration associated with the position from the Registration field. 
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11. Indicate whether this employment is your primary employment by selecting ‘Yes’ or ‘No’ from the Is 
this your primary employment? field. 

 

12. Indicate whether this employment is related to your NLPB registration by selecting ‘Yes’ or ‘No’ from 
the Related to Profession field. 
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13. Click Save & Back to save the record and return to the Employment Information page. 

 

 

14. The new employment record will now appear in the Employment Information table. 

 


